EFFECTUS ENTREPRENEURIAL STUDIES

CODE OF ETHICS

Zagreb, April 2021



Pursuant to Article 112, paragraph 13. of the Act on Scientific Activity and Higher Education and Article
39 and Article 102. of the Statute of EFFECTUS Entrepreneurial Studies — Higher Education Institution, the
Professional Council of EFFECTUS, at its 60th session held on 30 April 2021, adopts

|I. GENERAL PROVISIONS

Scope and content
Article 1

(1) The Code of Ethics contains the moral principles of professional ethics that scientists, teachers,
and other employees of Effectus should follow in their professional and public activities.

(2) The principles of the Code of Ethics shall apply accordingly to students and other persons who
are not employees of Effectus, but who participate in the work and activities of Effectus, if and if the
behavior and actions of these persons can be directly related to Effectus.

(3) The Code of Ethics is divided into:

a) the basic principles and rules in relation to morally justified and morally unacceptable behaviour
on and in connection with Effectus (Chapter I1);

b) ethical rules in teaching, scientific-teaching and professional work on Effectus (Chapter lll);

c) provisions on the composition and procedure before the body giving its opinion on the
implementation of the principles and rules of the Code of Ethics and on the compliance of the
conduct of the persons to whom it relates with them (Titles IV and V).

Purpose of the Code of Ethics
Article 2

(1) The Code of Ethics contains moral principles of professional ethics that should be followed by
teachers, scientists, and other employees of Effectus in their professional and public activities.

(2) In order to achieve the objective of St. 1 of this Article, the body provided for in Art. 29 of the
Code of Ethics gives its opinions on the implementation of ethical principles and standards on Effectus,
both in matters of principle and in individual specific cases, and undertakes other actions and performs
other activities regulated by the Code of Ethics.

(3) The procedures prescribed by the Code of Ethics do not regulate the rights, obligations and
responsibilities of persons who participate in them and are not an alternative to civil, criminal,
administrative and disciplinary (disciplinary) proceedings regulated by laws, other regulations and acts of
Effectus.



(4) If, in accordance with the Statute and other acts of Effectus, a violation of the Code of Ethics

entails disciplinary liability of the person who committed it, general acts may determine in which cases
the opinion of the Ethics Committee shall be requested in disciplinary proceedings.

(5) The opinion given in the procedure regulated by the Code of Ethics acts with its authority and

should serve to interpret the Code of Ethics and promote ethical behavior on Effectus. It does not bind
other bodies and is not an administrative act.

Definitions

Article 3

(1) For the purposes of the Code of Ethics, certain expressions shall be interpreted as follows:

a)

b)

d)

the term "members of the learning community" means all persons who study, teach, engage in
scientific and/or professional work, collaborate in the implementation of scientific and/or
professional curricula, and operate within the framework of joint and auxiliary services, regardless
of the type and duration of the contract on the basis of which they exercise their rights and
obligations at Effectus;

the term "learning community" means the totality of the members of the learning community on
Effectus;

the term "teacher" includes all persons who teach at Effectus, regardless of their scientific-
teaching, teaching, associate or professional title and the type and duration of the contract on the
basis of which they hold classes;

the term "student" includes all persons who follow the education program at Effectus, regardless
of their status;

(2) If any of the terms used in this Code of Ethics refer to natural persons, all terms in the masculine
gender should be interpreted in such a way that they also include persons of the female sex, and vice
versa (member, teacher, student, respondent, etc.).

Il. FUNDAMENTAL PRINCIPLES AND RULES

A. PRINCIPLES OF MORALLY JUSTIFIED BEHAVIOR

The principle of the peaceful enjoyment of rights
Article 4

(1) Effectus shall ensure that each member of the educational community enjoys all human rights

that are exercised within Effectus, and respects the rights guaranteed by the Constitution and the laws of
the Republic of Croatia.

(2) The rights of members of the educational community may be limited only for the purpose of

exercising the rights of other members of the educational community and the general public, in
accordance with the objectives of Effectus and to the extent strictly necessary.

The principle of respect for the integrity and dignity of the person

Article 5



(1) All members of the educational community shall be respected as persons in accordance with
the guaranteed rights to life, integrity and dignity. All members of the learning community must be
provided with the right to privacy.

The principle of autonomy of scientific, teaching and professional work
Article 6

(1) All members of the educational community shall have the right to act autonomously on
Effectus, within the limits of their status and in accordance with the objectives of Effectus.

(2) All members of the educational community shall be recognized the right to unhindered
professional development and training in accordance with personal possibilities and plans, to the extent
that the same right of another person is not violated. Effectus is obliged to endeavour to ensure
appropriate conditions for the exercise of this right.

(3) All members of the educational community have obligations and responsibilities towards
others in terms of honest, sincere and impartial behavior and acceptance of the criteria of excellence in
all domains in order to achieve the common good of the educational community as a whole.

The principle of equality and fairness
Article 7

(1) Every member of the academic community shall behave in accordance with the principle of
equality and fairness in a manner that excludes any discrimination, abuse, harassment or exploitation.
Effectus is obliged to provide conditions for the realization of the principles of equality and fairness.

(2) Members of the educational community must not abuse their authority and must not allow
personal interests and relationships to result in situations that may affect the possibility of objective
judgment and ethical and professional performance of work obligations.

(3) All members of the educational community shall be provided with equal conditions for the
fulfilment of professional obligations, the expression of intellectual abilities and promotion.

Right to academic freedom
Article 8

(1) Effectus recognizes academic freedom as a basic condition and feature in the process of
teaching, scientific research, teaching and professional work, and scholarships. In their research, members
of the academic community should be guided by the idea of freedom of scientific and professional
creativity and exercise their traditional right to examine and criticize social values and structures in the
spirit of responsible, objective and honest search for truth and the acquisition and distribution of
knowledge. Effectus should protect all members of the educational community from any attempt to
restrict, limit or deny this freedom.

(2) Effectus supports and encourages freedom of thought and expression of opinion as a
fundamental value in all segments of university life and work, as a higher education institution.

The principle of professionalism



Article 9

(1) Members of the academic community of higher education institutions are expected to
responsibly, conscientiously, professionally and ethically impeccably fulfill all their obligations towards
students, colleagues and other employees at Effectus. In their activities, members of the academic
community follow the principles of objectivity, impartiality, prudence, correctness, dialogue and
tolerance.

(2) It is the obligation of the members of the academic community of the higher education
institution to respect the criteria of expertise and excellence and, accordingly, to undergo continuous
professional development within the chosen professional field and to base all professional and ethical
judgments on the available facts, excluding prejudice of any kind.

(3) Al members of the higher education academic community should maintain and encourage
cooperation in professional relations and strive for the efficient use of higher education resources, striving
to increase the welfare of science and the higher education community and reduce losses whenever
possible. All members of the educational community are expected to act in the spirit of common goals
and participate in extracurricular activities that will not conflict with their professional obligations at
Effectus or harm these obligations, as well as the reputation of Effectus.

(4) Verbal and non-verbal communication of members of the academic community should be in
accordance with their tasks and role in the community.

Principle of compliance with laws and legal procedures
Article 10

(1) All members of the educational community shall be expected to comply with all legal
regulations and legal procedures concerning their obligations as members of the educational community.

(2) Effectus shall be obliged to provide the conditions necessary to familiarise the members of the
educational community with all relevant rules concerning their obligations.

(3) In all proceedings relating to the implementation of the principles and rules of the Code of
Ethics or in connection with them, members of the educational community on the rights and interests in
guestion shall be provided with the opportunity to participate in the procedure, the right to comment on
the relevant allegations and present their arguments, and an equal position in the procedure in relation
to other participants who are in the same or comparable position.

(4) In every case in which there is a disagreement in the interpretation and application of the
principles of the Code of Ethics, the members of the educational community are obliged to try to resolve
the disputable issues first within the environment in which the violation occurred or with the competent
bodies of Effectus, in accordance with the provisions of Chapters IV and V of the Code of Ethics. Contacting
authorities outside of Effectus should be limited to cases where appropriate and necessary.

(5) The competent bodies of Effectus shall act in a timely manner in order to prevent and combat
violations of the Code of Ethics. For this purpose, they should initiate proceedings and take other actions
within the limits of their competence and investigate all reports in which doubts are expressed about the
ethical behavior of members of this educational community.



B. UNACCEPTABLE BEHAVIOUR
Discrimination
Article 11

(1) In accordance with the principles set out in Art. 4. to 10. of the Code of Ethics, any form of
direct and indirect discrimination based on religion, ethnicity and nationality, race, gender, sexual
orientation, lifestyle, financial status, origin, family and marital status, pregnancy, family obligations, age,
disability, physical appearance, political affiliation and health status is inadmissible.

(2) The exclusive criteria for evaluation and promotion may be expertise, ability and professional
merits, as well as competence and results in performing a certain type of activity, jobs and tasks.

Harassment
Article 12

(1) Any kind of harassment between members of the educational community shall be prohibited.
Harassment is considered to be any inappropriate behaviour towards another person aimed at or actually
means a violation of personal dignity, which interferes with the performance of his/her work tasks or
reduces the quality of his/her life. In particular, harassment is considered to be any act, individual or
repetitive, verbal, non-verbal or physical, that creates or contributes to the creation of unpleasant and
hostile work and educational circumstances, or that intimidates, insults or humiliates another person.

(2) Any sexual harassment is unacceptable. Sexual harassment is a specific form of harassment
characterized by the lack of consent or rejection of the other party, and includes repeated unwanted
verbal and physical suggestions of a sexual nature to another person, physical harassment, repeated
unwanted presentation of jokes and remarks that are gender-colored, including references to gender and
sexual orientation, mockery and ridicule that is sexually colored, exposure of sexually offensive and
disturbing material, and demanding sexual services in exchange for a certain action or omission from a
position of authority.

(3) Habitual communication, well-intentioned jokes and criticism, as well as sexual and other
intimate relationships between members of the academic community based on consent and mutual
respect are considered an area of privacy and are not in themselves a violation of the Code of Ethics.
However, situations in which such relationships between members of the academic community may lead
to violations of the rules of the Code of Ethics on objectivity and impartiality and conflict of interest should
be avoided, especially in relations between members of the academic community who are in a direct
hierarchical relationship that includes the evaluation of others' work and achievements and/or deciding
on status, professional advancement, benefits and awards.

(4) Every person has the right to report harassment committed by a member of the educational
community. No pressure should be exerted on the person who refused harassment or reported this type
of behavior.

Prejudices

Article 13



(1) All members of the educational community should be objective and must not allow prejudices
of any kind to affect their objectivity in academic, research, administrative, business and managerial
activities.

(2) The assessment of the activity and professional competence of any member of the educational
community may not be based on criteria that are not directly relevant to the activity or professional
obligations.

11l. ETHICAL RULES IN SCIENTIFIC, TEACHING AND PROFESSIONAL WORK

Professional duties in teaching work
Article 14
(1) All persons who work as teachers at Effectus shall have the following duties:

A. strive to achieve and transfer a high level of scientific and professional knowledge in their subject;

B. ensure the accuracy, precision, representativeness of the course content and the appropriate
position of the course within the study programme;

C. strive for students to achieve the course objectives as effectively as possible;
offer equal opportunities for improving knowledge that guarantee equal progress to all students;

E. deal with all topics in an open, honest and positive way, and in particular topics that students may
consider particularly sensitive for any reason;

F. contribute to the intellectual development of students within the field in which teaching is carried
out and avoid all activities that could hinder this development;

G. provide students with evaluation of their work that is valid, open, fair, objective and timely;

H. ensure the transparency and publicity of the exams as well as the objectivity of the assessment;

I.  respect the dignity of their colleagues and work in cooperation with them in the interest of
student advancement;

J.  respect the educational goals, strategies and standards of the institution at which he teaches in
the interest of student development;

K. refrain from any conditioning of taking the exam to conditions that are not contained in the
provisions of the curriculum, and in particular from imposing conditions that bring personal,
economic and other benefits to the teacher;

L. take into account the opinion and assessments of students about their teaching competence in
order to improve the quality of the teaching process.

Unacceptable Teaching Practices
Article 15
(1) Students may not copy, regardless of the form of evaluation of student work.

(2) Copying shall be deemed to be the inadmissible receipt and giving of assistance that has the
aim of impermissibly influencing the correctness of assessment in exams and other forms of evaluation of
the work and results of members of the academic community.

(3) Members of the educational community may not encourage, enable or tolerate copying.



The use of people in scientific and professional research and work
Article 16

(1) Research that may result in an unreasonable risk or physical and mental injury to people or
other living beings, avoidable environmental injuries, as well as supporting, encouraging or concealing
such activities carried out by other members of the educational community shall not be permitted.

(2) In scientific research and work, the principle of informed consent should be applied on the
basis of appropriate information of the participants. The rights and dignity of all those who participate as
data subjects and other participants in scientific research and work should be adequately protected.

(3) If in the activities referred to in Art. 2. children and minors participate, it is necessary to ensure
that their rights are respected in accordance with the applicable legal rules and standards.

Fabricating results
Article 17

(1) In scientific and professional research and work, it is not acceptable to invent (fabricate)
results.

(2) It shall be considered that fabrication is any intentional presentation, dissemination and
publication of the alleged results of scientific and professional research work despite the knowledge that
the scientific and/or professional work and research referred to has not been carried out in reality.

Counterfeiting
Article 18
(1) Any falsification (falsification) shall be unacceptable in scientific and professional research.

(2) Falsification includes any action that manipulates an object, equipment or research process
contrary to the principles of scientific honesty with the purpose of deliberately adjusting or tendentiously
interpreting the results of scientific and/or professional research.

Plagiarism
Article 19

(1) Any form of plagiarism of works and ideas shall be considered a violation of the Code of Ethics.
All members of the educational community who participate in scientific research and/or professional work
must guarantee the originality of the published scientific and/or professional papers, the authorship of
which is attributed to them, as well as accuracy and honesty in presenting and stating information on the
origin of the ideas and citations used in the work.

(2) Members of the educational community shall be expected to list as authors all and only those
participants in the process of creating a scientific and/or professional paper who have intellectually
contributed to that work.

(3) It is necessary to protect the right to intellectual property over the results of research and
collected data of all members of the educational community.



Inventing and rewriting recommendations
Article 20

(1) Inventing and rewriting recommendations and misrepresenting academic achievements is not
allowed and is a serious violation of the principles of ethical conduct.

Receiving gifts and other goods
Article 21

(1) Members of the educational community may not solicit gifts, encourage gifts, or receive any
gifts, whether for themselves or for another person, for which there is a reasonable assumption that they
will directly or indirectly affect their objectivity, the fulfiiment of professional obligations and the respect
of professional rights and duties.

(2) Itis the obligation of the members of the educational community to eliminate any attempt at
corruption.

Conflict of interest
Article 22

(1) All members of the educational community should avoid conflicts of interest (conflicts of
interest can be caused, for example, by family relationships, close friendships, intimate relationships,
antagonisms, etc.)

(2) The independence of all extracurricular activities (involving financial or other interests) should
be insisted on and encouraged so that they do not conflict with the professional obligations of the
members of the educational community at Effectus or affect the integrity and objectivity of the members
of the educational community.

(3) Any form of nepotism is inadmissible. Nepotism is considered to be any action that puts a
relative of a certain person in a privileged position compared to other persons who have equal or better
abilities.

Transparency and confidentiality
Article 23

(1) Effectus supports and promotes transparency in regulations and operations as one of its core
values. All rules, as well as provisions defining the rights and obligations of members of the learning
community, should be precise, clear and accessible.

(2) All members of the educational community shall respect this value of transparency and
availability of criteria and procedures for the evaluation of the fulfilment of professional obligations
(examinations, enrolments, professional advancement, etc.) of all activities carried out by other members
of the educational community.



(3) All members of the educational community who, by virtue of their position at Effectus, possess
information with a confidential status, shall protect the secrecy of such information. Data with a
confidential status are considered to be data from which the needs to protect the rights of members of
the educational community arise and which have been declared confidential by law, general acts of
Effectus or a decision of the competent authority adopted on the basis of these regulations. The disclosure
of confidential information to other members of the educational community or to any other party is not
permitted, unless such disclosure is part of the normal course of work at Effectus or if there is a legal and
professional obligation to disclose such information.

The right and duty of continuous training and lifelong learning
Article 24

(1) All members of the educational community shall have the right and duty to continuously
improve and insist on improving the quality and level of their own knowledge and expertise within the
chosen field.

(2) Members of the higher education academic community shall plan, implement and report on
their scientific research and teaching activities in accordance with the accepted standards of scientific,
teaching and professional competence.

Professional advancement
Article 25

(1) The assessment of the success of the fulfilment of professional obligations and professional
competence of any member of the educational community shall be objective and impartial and based on
pre-defined and transparent criteria. Each member of the educational community should base judgments
on the conditions of promotion of other members exclusively on criteria that are directly relevant to the
performed activity or professional obligations, i.e. on demonstrated expertise, talent, professional merits
and results in performing the type of work tasks prescribed by the workplace, and which criteria can be
objectively proven, among other things, by public documents on the level of professional competence
achieved.

(2) If several candidates meet the set professional conditions to the same degree, the need to
adequately stimulate the interests of the social group that is underrepresented in the given area should
also be taken into account during employment and promotion.

(3) Any form of direct or indirect discrimination in the process of evaluating the conditions of
professional advancement and in the promotion process itself shall be considered inadmissible.

(4) Effectus shall provide all members of the educational community with equal conditions for
advancement on the basis of the fulfilment of professional obligations and create conditions for the
rejuvenation of the scientific and teaching community. Within these conditions, it is the professional



responsibility of teachers to take care of the rejuvenation of the scientific and teaching community and
to encourage the advancement and independence of younger teachers and members of the learning
community.

Public speaking
Article 26

(1) Effectus is aware of its social responsibility and supports the right of members of the
educational community to public performance and freedom of expression, which includes appearances in
front of an audience, on radio and television, expressing their views in newspapers, books and magazines,
as well as other forms of action for the benefit of the community.

(2) Members of the educational community with a higher academic degree or professional status
may not prohibit or restrict personal public appearances of members of the community with a lower
academic degree or professional status, or make such performance conditional in any way.

(3) Members of the educational community who are authorized to perform publicly and act on
behalf of Effectus must clearly state that they present the views of Effectus. In all forms of public
appearances and activities in which members of the educational community represent Effectus, it is
expected to act in accordance with the highest ethical and professional standards.

Responsibility towards the learning community
Article 27

(1) The professional activities of the members of the educational community shall contribute as
much as possible to the achievement of the tasks of Effectus itself.

(2) Members of the academic community should take care of the welfare and interests of Effectus
in the spirit of academic freedom — questioning, reasoned discussion, criticism, tolerance and responsible
and honest search for optimal solutions. In this regard, the following shall not be approved:

l. intentional interference with activities carried out or supported by Effectus in order to achieve
tasks defined through free and reasoned discussion;
II.  any type of activity (lobbying, abuse of authority, etc.) aimed at creating a privileged position of
individuals and groups to the detriment of objective professional criteria;
Il unconscious attitude towards any type of property of Effectus and disabling or
making it difficult for other members of the educational community to use this property;
V. use of the College's property or benefits for personal, commercial, political, religious, social, and
other extracurricular purposes without special permission;
V. encouraging other members of the academic community to disregard the rules aimed at achieving
the generally accepted tasks of Effectus;
VI.  deliberately presenting personal views as the official position of Effectus for personal gain;
VII. using the name or logo of Effectus for private activities in order to unjustifiably create the
impression of a university authority.

IV. BODIES MONITORING THE IMPLEMENTATION OF THE CODE OF ETHICS

General duty to monitor and implement the Code of Ethics



Article 28

(1) All bodies of Effectus shall be obliged, each within the scope of their competence, to ensure
the achievement and improvement of ethical standards at Effectus and the implementation of the Code
of Ethics. They are authorized to autonomously interpret the provisions of the Code of Ethics and apply
them according to their own conscience, in the spirit of its values.

(2) The bodies referred to in para. 1 of this Article shall be authorized, in specific cases or in
connection with fundamental issues of interpretation and application of the Code of Ethics, to request an
opinion from the special advisory body referred to in Art. 29. in the procedure regulated by the provisions
of this Code of Ethics.

Advisory Body for the Interpretation and Implementation of the Code of Ethics
Article 29

(1) For the purpose of advising Effectus on the implementation of the Code of Ethics and the
development and application of ethical standards in a specific area, a joint Ethics Committee shall be
established.

(2) The Ethics Committee shall issue an opinion(s) on issues of principle as well as on the
compliance of conduct in specific cases with the principles and provisions of the Code of Ethics, provide a
uniform interpretation of the Code of Ethics, and direct the activities of Effectus to the improvement of
the ethical standards of the institution as a whole.

(3) The Ethics Committee shall forward any violation of the Code of Ethics, any report on its
violation and any request for an opinion to the Quality Committee.

Ethics Committee — composition and mandate
Article 30

(1) The Ethics Committee shall consist of three members and shall be appointed by the Dean of
Effectus.

(2) Two members of the Ethics Committee shall be proposed by the Expert Council of Effectus.
The third member of the Ethics Committee is the Student Ombudsman.

(3) The term of office of the members shall last until they are dismissed.

(4) At its first constituent session, the Ethics Committee shall elect the President and the Deputy
President from among its members.

(5) The Ethics Committee shall meet and make decisions when an absolute majority of its
members are present at the session. Decisions are made by public voting, by show of hands — deciding
with: "for" or "against" the decision or opinion that has been put to the vote.

Activities and Competences of the Ethics Committee

Article 31



A. advises the Dean and the university community on general issues related to the ethics of behavior
and practices at Effectus;

B. maintains contacts with comparable bodies of other polytechnics and higher education
institutions;

C. monitors and studies its own practice and the practice of ethics committees of other institutions;

D. may appoint, in accordance with the request from the cases in which he/she decides, an external
advisor for certain ethical issues in certain cases;

E. submits a regular annual report to the Expert Council in which it reports on its activities and on
the implementation and development of ethical standards at Effectus;

F. organizes discussions, meetings and gatherings dedicated to the interpretation, application and
improvement of ethical standards at Effectus;

G. performs other tasks stipulated by the Code of Ethics.

V. PROCEEDINGS BEFORE THE ETHICS COMMITTEE

Request for an opinion
Article 32

(1) The procedure before the Ethics Committee shall be initiated by a request for an opinion on
the compliance of a certain action or conduct with the principles and rules of the Code of Ethics.

(2) A request for an opinion shall be initiated by the Dean of Effectus on his/her own initiative, on
the recommendation of the Quality Committee, or upon receipt of a report on an action or activity for
which the applicant considers that it is not in accordance with the Code of Ethics. Anonymous reports will
also be considered. If the request for an opinion refers to an opinion on the compliance of the Dean's
actions or conduct with the principles and rules of the Code of Ethics, the initiator may address the Expert
Council, which will decide by a majority vote of all members whether to initiate proceedings before the
Ethics Committee.

(3) A written Request for an Opinion must be specified and must accurately and precisely describe:
A. the question of principle in question, and/or

B. the specific circumstances of the case and the action or behaviour for compliance with the principles
and rules of the Code of Ethics for which an opinion is sought.

(4) The application may be accompanied by relevant documents and materials, as well as
statements on the provisions of the Code of Ethics in relation to which an opinion is sought.

Conduct of the Ethics Committee and deadlines
Article 33

(1) On the occasion of the request referred to in Art. 32, the Chairperson of the Ethics Committee
or the Deputy Chairman of the Committee shall convene a meeting of the Committee within 30 days from
the date of receipt of the written request.

(2) The Commission may request additional clarifications and information from the
applicant/application. If the request seeks an opinion on a specific case, the Commission may request



comments and clarifications from interested persons. If the applicant/application requests an
examination of the ethics of the conduct of a particular member of the educational community, that
member must be given the opportunity to comment on the relevant allegations and present his or her
arguments before the Committee.

(3) At the meeting of the Commission, the members of the Commission shall discuss the issues
that are the subject of the procedure, take a position on the content of the opinion to be given and appoint
a member of the Commission who shall draw up a written draft opinion on the basis of the discussion.

(4) The Ethics Committee shall give its opinion solely on the basis of the allegations and data
contained in the application, annexes to the application and additional clarifications and comments of the
applicant and other persons. The Commission does not verify the allegations in the requests and
observations, nor does it have investigative powers to establish the facts on its own initiative. If the
allegations of the facts in the request and the allegations of facts in the observations differ, and the
veracity of the disputed claims cannot be inferred from the material submitted in the procedure, the
Commission will state this circumstance in its opinion and confine itself to giving a position on the issue
of principle.

(5) If the request asks for an opinion on the compliance of a certain conduct with the explicitly
stated provisions of the Code of Ethics, the Ethics Committee is obliged to give its opinion on compliance
with these provisions, but it is authorized to extend the opinion to the compliance of the conduct with
other principles and rules of the Code of Ethics.

Opinion
Article 34

(1) On the basis of the request and other information received, the Ethics Committee shall issue
its opinion and submit it in writing to the applicant within 5 working days from the date of the last and
finally concluded meeting on the issue of the request in question, provided that the Committee must take
a position and issue a written opinion in the case by the deadline of 30 calendar days from the date of
receipt of the request, regardless of the number of sessions it has held on the issue of the matter it is
dealing with. Deadlines do not run during vacations and other periods in which there are no official work
activities on Effectus. One copy of the adopted opinion is kept in the archives of Effectus.

(2) When adopting an opinion, an effort shall be made to reach a consensus of all members of the
Commission. If this is not possible, the opinion shall be adopted on the basis of the position of the majority
of the members of the Commission present.

The written opinion of the Commission must contain the following information:

A. a description of the requirements and issues discussed by the Commission;



B. state the principles and rules of the Code of Ethics that the Commission has taken into account in
response to the request;

C. the Committee's position on whether the conduct described in the request complies with the Code of
Ethics or not;

D. the reasons for the opinion of the Commission;
E. information on whether the opinion was delivered unanimously or not.

If the opinion determines that a particular behaviour is not in accordance with the principles and rules of
the Code of Ethics, it may also include:

A. the Commission's assessment of the degree of non-compliance and the seriousness of the violation of
ethical principles caused by such conduct;

B. the Commission's position on the ways in which non-compliance of the conduct with the Code of Ethics
could have been avoided and/or on measures that could contribute to preventing such violations of the
Code from occurring in the future;

C. arecommendation to assess the justification for initiating disciplinary proceedings.

(3) If the opinion is not given unanimously, the members of the Commission who had different
views from the majority shall be entitled to attach their written dissenting opinions to the written opinion
of the majority of the members of the Commission.

(4) Exceptionally, if the Commission concludes that it is not possible to issue its opinion on the
basis of the request and other information received, that it is not competent to issue an opinion, or if for
any other reason it cannot or does not want to issue an opinion, the President of the Commission shall be
obliged to give an opinion thereon within the period referred to in paragraph 4. 1. inform the applicant,
and state in detail the reasons for not issuing an opinion.

Sessions of the Ethics Committee
Article 35

(1) The Ethics Committee shall hold its regular sessions at least once a year, and if necessary, they
may also be held electronically.

(2) The President, or in the event of his inability — the Deputy Chairman, of the Ethics Committee
may convene an extraordinary session if an issue arises that needs to be discussed without delay in
accordance with the deadlines referred to in Art. 33 and 34 of this Code of Ethics.

(3) The Ethics Committee may also invite other persons to its sessions or parts of sessions who
may contribute to the achievement of the tasks of the Ethics Committee, on whose appointment the
Committee shall decide by voting at the session or by voting electronically.



(4) General and administrative tasks for the Ethics Committee shall be performed by the
Committees of the Administrative Service of Effectus, if necessary.

Publicity of work
Article 36

(1) The sessions of the Ethics Committee shall in principle be public. In order to protect the right
to privacy or other important reasons, the Ethics Committee may exclude the public from the session or
part thereof, to the extent that it is strictly necessary to protect the right to privacy of persons whose
conduct is the subject of decision-making. The exclusion of the public from the session or part thereof
shall be decided by voting by all members of the Commission.

(2) The opinion of the Ethics Committee shall be public, except in the part in which the opinion of
the Committee refers to an official, business or other secret or information of that kind. The Ethics
Committee shall determine the manner and place of their systematic publication. In order to protect the
right to privacy, the publication of the opinion may shorten or remove personal data about the persons
mentioned therein.

VI. TRANSITIONAL AND FINAL PROVISIONS

Establishment of the Ethics Committee
Article 37

(1) The Ethics Committee shall be appointed within three months of the entry into force of the
Code of Ethics. Until the appointment of the Ethics Committee, the tasks within its competence shall be
performed by the Expert Council.

Entry into force
Article 38

(1) The Code of Ethics enters into force on the eighth day from the date of publication on the
official communication channels of EFFECTUS.

(2) Amendments to this Code of Ethics shall be determined in the manner identical to its
adoption.

(3) Upon the entry into force of this Code of Ethics, the Code of Ethics of the Effectus
University College adopted on 01.09.2010 shall cease to be valid.

Izv.prof.dr.sc. Robert Kopal,

dean

Class: 003-08/21-02/34

Reg.No.: 251-518-21-286



Zagreb, 30.04.2021.

This Ordinance was published within the Infoeduk@ system on 30.04.2021 and enters into force
on May 8, 2021.

Ivana Radman Livaja, struc.spec.oec.

secretary




